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Breakdown of your Earnings Statement: 

1. Address: Ensure your address is up to date. This is where your W2 will be delivered. Contact HR to update.   
2. Employee ID: This number is the quickest way to access your information when contacting Payroll.  
3. Tax Withholdings: Review your Tax Withholdings. Complete a new W4 or DE4, if changes are needed.  

 

  

Please review your earnings statement after every pay period to ensure accuracy.  
If you notice a discrepancy please call the SJECCD Payroll Department  

at 408-270-6412 or send an email to DO-Payroll@sjeccd.edu. 
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4. Earnings: The amounts under “This Period” will display your total earnings for the pay period. Possible 

Earnings Types are listed below.  

 
Academic Earning Types 

 

Associate Faculty Earning Types 

 

Classified Earning Types 

 

MSC (Manager, Supervisor, Confidential) Earning Types 

 

Short Term, Substitute, Professional Expert, & Student Earning Types 
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5. Taxes: This is where the taxes withheld will appear. Possible Taxes that are withheld on your earnings 
statement along with who is liable for the tax are listed below.  
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6. Benefits: Contact HR.Benefits@sjeccd.edu if you have any questions. 
7. Mandatory Deductions: PERS or STRS contributions deducted from each pay check. 
8. PERS or STRS corrections: Corrections of PERS or STRS contributions from prior pay periods. 
9. Other Deductions: Voluntary deductions that are employee authorized. These include Union Dues, 

Retirement Contributions, Life Insurance, 403(b), Flexible Spending, etc. 
10. Direct Deposit: If enrolled in Direct Deposit, bank information will be displayed. Up to two bank accounts are 

allowed.  
11. Leave Used (In Hours): Please review your leaves balances in the Self-Service Portal as hours on your 

earnings statement may not reflect all activity. In Self Service, you can click on the links to see the dates/ 
hours posted to each of your leave banks.   

12. Taxable Fringe Benefits: Employer paid benefit. IRS limits for taxable over 50k group term life insurance.  
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