[bookmark: _GoBack]ACCESSING REMOTE WORKER TRAINING 
VISION RESOURCE CENTER
Step 1: Use Portal Guard, SJECCD’s single sign-on platform https://sso.sjeccd.edu	
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Step 2: Click on the California Community College Vision Resource Center – Prod tile 	
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Step 3: Click on the California Community College Vision Resource Center – and you will see this CCC Vision Resource Center Webpage. Click on “Learn”
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Step 4: You will routed to the page where you can search for topics. In the search bar type “Remote” 
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Step 5: You will then see a variety of training titles. Navigate or search for the training title assigned on the Training Sheet. You are welcome to take as many courses as you like. 
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Step 6: After you have completed the training and taken the quiz. Save and exit. You can then get a copy of your transcript or certificate by navigating to “Learning” then “Transcripts”
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‘Welcome to your learning transcript! To add workshops/trainings to your transcript, just navigate to the LEARNING tab, search for leaming, and register for workshops. If you would like to complete
learning outside of scheduled activities, you can add an extemal training by clicking on the button with the three dots in the upper right hand comer and then select ADD EXTERNAL TRAINING. To
print a report showing your total completed hours click on the button with the three dots and select RUN TRANSCRIPT REPORT. Workshops that are in progress will show on the ACTIVE screen and
‘workshops you have completed will show on the COMPLETED screen (use the drop down men). Note that upon completion, your ACTIVE courses will be immediately moved to the COMPLETED tab.
Courses you did ot attend or withdrew from will move automatically to ARCHIVED.
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Stay Productive While Working Remotely
Completed s 12/28/2023  Status: Completed Training Type : Online Class

Effective Communication for Remote Teams
Completed : 12/28/2023  Status : Completed Training Type : Online Class
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Access the robust course catalog and
view your personal transcript.
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